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This document is intended to provide comprehensive guidance to centres for the process of submitting work for 

moderation or assessment through e-submission. 

It should be used alongside the E-submission Process - Subject Guide 2025-2026

A short video showing an overview of the process can be viewed on the e-submission webpage on WJEC or 

Eduqas 

Please ensure you read this guidance in FULL before attempting to submit work electronically. In addition, our 

e-submission team is on hand to provide help and guidance if you experience technical difficulties - contact

details can be found within this document. 

https://www.wjec.co.uk/home/administration/e-submission-upload/#tab_1
https://www.eduqas.co.uk/home/administration/e-submission-upload/#tab_1
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https://wjec.surpass.com/Login
https://www.wjec.co.uk/home/administration/e-submission-upload/
https://www.eduqas.co.uk/home/administration/e-submission-upload/
https://wjec.surpass.com/Login
https://wjec.surpass.com/secureassess/htmldelivery/
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https://wjec.surpass.com/Login
mailto:noreply@Surpass.com
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.Please use the E-Submission Process Subject Guide 2025-2026 for information about specific subjects
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https://wjec.surpass.com/
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https://wjec.surpass.com/secureassess/htmldelivery
https://wjec.surpass.com/secureassess/htmldelivery


11 
E-submission process – Centre Guide 2025/26



12 
E-submission process – Centre Guide 2025/26



13 
E-submission process – Centre Guide 2025/26

https://wjec.surpass.com/secureassess/htmldelivery
https://wjec.surpass.com/secureassess/htmldelivery


14 
E-submission process – Centre Guide 2025/26



15 
E-submission process – Centre Guide 2025/26



16 
E-submission process – Centre Guide 2025/26



17 
E-submission process – Centre Guide 2025/26

https://wjec.surpass.com/Login using the 
username and password. 

n the 

20265328

https://wjec.surpass.com/Login
https://forms.office.com/e/1VgnKZNCpe
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Once the WJECEduqas-Surpass-Upload preset has been imported 

into Handbrake, it will not need to be imported again 

Download the ‘WJECEduqas-Surpass-Upload.json’ preset 

Install and launch Handbrake 

Select ‘Output Files’ 

Select the location of where you would like the converted files to be saved by selecting 

‘Browse’, selecting the location and then clicking ‘Select Folder’ 

Tick ‘Always use the default path for each new name generated’ 

Select ‘Always use MP4’ in the ‘MP4 File Extension’ drop-down menu and then click ‘Back’ 

Select ‘Folder (Batch Scan)’ 

Move all video files that need resizing into a folder. Navigate to the location of the 

folder and then click ‘Select Folder’ 

Navigate to the location of the downloaded ‘WJECEduqas-Surpass-Upload.json’ preset 

and then click ‘Open’ (normally the ‘Downloads’ folder or ‘Desktop’) 

Select ‘WJECEduqas-Surpass-Upload’ from the ‘Preset’ drop-down menu 

Click on the ‘Add to Queue’ down arrow and select ‘Add All’ 

Click ‘Queue’ to view all of the video files. Ensure that all the video files that need to be 

converted or resized are included in the queue 

Click ‘Start Queue’ to start the encoding process 

Once all files have been processed, they will appear in your save location. 

The size of the videos has now been reduced and they are now ready to be uploaded. 

Converting and resizing video files for upload 

 
Use this guide in conjunction with the ‘Converting and resizing video files’ video guide 

 

 

 
Click ‘Preferences’ 

 

 

 

 

 

 

 
Select ‘Presets’ and then ‘Import from file’ 

 

 

 

 

 

 

! ! 
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http://web.download.wjec.co.uk/surpass/WJECEduqas-Surpass-Upload.json
https://handbrake.fr/
https://youtu.be/-CYSvE0a0aY


e-assessment@wjec.co.uk

029 2026 5328 
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mailto:e-assessment@wjec.co.uk



